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COMPANY BROCHURE

DUE:  July 2, 2010

4:00 p.m. 
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1.
Organizational Profile

D. Stephenson Construction, Inc. was founded in 1992 by Dwight and Dinah Stephenson, who instilled their own values of honesty and integrity in establishing a company dedicated to building long-lasting client relationships by providing unequaled service on every job. Since our inception, D. Stephenson Construction, Inc. has provided Construction Management, General Contracting and Design-Build services to public and private sector clients in Broward, Miami-Dade and Palm Beach Counties.  The company has earned a reputation for completing complex projects on time and on budget.
Our team of dedicated professionals, known for being the best in their specialties, has been carefully assembled from across the construction and administration disciplines in order to provide first-class construction services. In our constant pursuit of providing better service, our team has grown to more than 50 employees located in South Florida. Our valued clients include educational, municipal, aviation, healthcare, libraries, and parks and recreation agencies.
Understanding our clients’ goals and seamlessly integrating them into their project requirements has been the key to our consistent growth. Although our staff has grown, our primary commitment remains unchanged: our clients are our first priority. As you peruse our website (www.dstephenson.com), you will see accolades and repeat work from our clients.

2.
Goal and Objective

The goal of the Marketing Brochure is to cultivate awareness about the capabilities and achievements of our company in the delivery of CM @ Risk and Design Build Services for clients in several distinct areas. (Aviation, Government, K-12 Education, Higher Education, Healthcare, Office and Retail, and Green Buildings)
The objective is to produce a first-class full-color 12 page brochure that features an attractive, professional design suited for our industry and key client types.  It should also include an easy to navigate layout with compelling content that positions D. Stephenson Construction as ‘The Best’ attractive service provider.
3.
Request for Proposal

a.
Solicitation – D. Stephenson Construction requests this RFP for Graphic Design services.  In responding, the prospective Vendor should describe in detail how he/she is qualified to provide the Services as stated in this document.
b.
Confidentiality – This document may not be used for any purpose other than the submission of a proposal to D. Stephenson Construction.  All proposals submitted as a result of this request will be held in the strictest confidence.

c.
Submittals and Communications – All quotations must be addressed to:


Tim Talbert, Chief Operating Officer

D. Stephenson Construction, Inc.


6241 North Dixie Highway


Fort Lauderdale, FL  33334
d.
Deadline for Submission – Proposals may be submitted in person, or by mail, to be received (in hand – not postmarked) by 4:00 p.m. July 2nd, 2010.

e.
Format of Submissions – All submissions must be made in sealed envelope marked “PROPOSAL FOR GRAPHIC SERVICES – D. STEPHENSON CONSTRUCTION MARKETING BROCHURE.”
· Vendors must submit four (4) copies of a complete and clear quotation.

· It is the vendor’s responsibility to ensure that the proposal is complete and delivered to D. Stephenson Construction by the deadline date and time indicated in this RFP.  Any late Proposal/Quotation will be returned unopened.

4.
Scope of Services to be provided by Chosen Vendor
Vendor to provide following services:

a.
Design and Layout – Design and layout a twelve (12) page full-color 
Brochure.

b.
Concepts and Drafts – Indicate number of concepts and permissible client reviews allowed under your proposal.  D. Stephenson Construction prefers a minimum of at least three (3) concepts from which a single concept will be chosen.  A minimum of three (3) drafts with changes will be required.

· Proposal must provide for a minimum of fifty (50) photograph insertions.

c.
Content Layout – Prepare content layout outline with estimated words required in each section.

d.
Copy Editing / Copy Fitting – Edit and ensure correct data accuracy; words and sentence structure.  D. Stephenson Construction will provide starting point content which will be modified as needed by Vendor.  
e.
Pre-Press – Prepare a pre-press layout of the document ready for print.

f.
Project Management – Provide for client meetings for review and selection of photographs and graphics, weekly status report, production schedule, etc.

g.
Coordination with Print Vendor – vendor will be required to provide all coordination with the printing vendor.
· Vendor will make recommendations and otherwise assist in the choosing of a printer.

· Vendor will coordinate and manage all activities associated with the printing of the brochure.
5.
Proposal Requirements -  

a.
Company Overview

· Provide a brief overview (limit to three paragraphs) of your company including the general philosophy and core competencies.

· Provide the following:

· Legal name of company, ownership structure and key principals

· Mailing address
· Year company was founded

· D & B Number

· Website URL

· FEIN and State Identification Number

· Number of internal employees

· List three to five references that are comparable to the D. Stephenson Construction business line or size

· Resumes of key personnel and team members if outside consultants are to be utilized
b.
What other product and/or services do you offer in addition to those requirements in this RFP?  Please provide a reference for each service listed.
c.
Summary – Please provide your vision for an outline of project plan on summary.  Provide your approval to obtaining information needed to develop brochure concepts.  Provide a typical schedule required to complete brochure.  Please limit explanation to 2-3 paragraphs.

d.
Proposed Cost Structure – Please clearly define pricing on the following basis:

· To ensure we understand your proposed pricing, please show a detailed price breakdown. Please list all fees associated with various activities including any delivery charges that would be incurred, and fees for add-ons.

· Please list any services that ARE included in the pricing and were not stated above.

· Please list any services that ARE NOT included in the pricing and were not stated above.

· Change Orders – Indicate potential charges for change orders including per page add and deduct if brochure increases or decreases in size.
e.
Vendor Work Samples

Vendor shall submit work samples for similar projects completed on schedule within the last five (5) years.  Provide relevant references and/or contacts.
6.
Proposal Review
Completeness - D. Stephenson Construction advises all applicants to review their Proposal packets prior to submittal for accuracy and completeness and to ensure that all information is correct, including contact information, references, and addresses.  D. Stephenson Construction’s inability to contact the Vendor due to incorrect information provided will be cause for rejection of the presented Quotation.
a. Evaluation Committee, Timeframe and Selection Criteria

An evaluation committee composed of D. Stephenson Construction Staff and consultants will review the submitted materials.  The deadline to submit your proposal is July 2nd. 2010.  Proposals received after that time will not be considered for award during this RFP process.  
This RFP does not commit D. Stephenson Construction to enter into a contract, nor does it obligate D. Stephenson Construction to pay for any cost incurred in the anticipation of a contract.  At its sole discretion, D. Stephenson Construction reserves the right to:

· Make final selections or solicit additional responses;

· Reject any and all proposals and enter into direct negotiations with any, all or some of the Vendors whether or not they provided a submittal to this RFP;

· Issue subsequent RFP

Please send four (4) copies of your bound proposal to the following address/attention by the due date/time.  D. Stephenson Construction will not be responsible for undelivered proposals.

Dinah Stephenson, Chief Administrative Officer

D. Stephenson Construction, Inc.

6241 North Dixie Highway

Fort Lauderdale, FL  33334

b.
Oral Presentations

D. Stephenson Construction will select the top proposals and invite those companies to make oral presentations to the evaluation committee.  The selection for Proposer oral presentation invitations will be at the sole discretion of the Evaluation Committee.  Proposers must be prepared to be available for such a presentation, if requested.  Presentations will be scheduled between July 9th and July 16th.

Each Proposer invited to make an oral presentation will be allowed up to one (1) hour for the presentation with an additional half-hour provided for questions from the Committee.  Proposers may be required, as part of their presentation, to respond to specific clarification questions developed by the Committee during the proposal evaluation process.  A schedule will be provided to Proposers making an oral presentation giving the exact time of their presentation.

The order of participation in oral presentations will be determined at random.  The oral presentation must substantially represent material included in the original written proposal.  The oral presentation should not introduce new creative concepts or campaigns that were not included in the written proposal.

Members of the Evaluation Committee will be present during the oral presentations.  Oral presentations will be held at:

D. Stephenson Construction, Inc.

6241 North Dixie Highway

Fort Lauderdale, FL  33334

c. Evaluation of Proposal and Decision Timeline
D. Stephenson Construction will review all submitted proposals and take into account information provided in the oral presentations.  D. Stephenson Construction will start communication and negotiations on or by July 19th, 2010.  The proposals will be evaluated based on a variety of criteria, including the following:

· Vendor responses to Request for Proposal

· Vendor presentation and responses

· Reasonableness of costs

· Experience on assignments similar in scope

· Depth and breadth of expertise and offerings

d.
Questions and Follow-up – all questions relating to this Proposal should be directed in writing to:



Tim Talbert, Chief Operating Officer



Email: ttalbert@dstephenson.com


Telephone:  954.315.7020































